
EOFY 
CHECKLIST

HR’S

As the end of the financial year draws 
close, here are a few key things to help 

HR start FY26 on a good footing:

The Right to Disconnect will commence for small 
businesses from August 2025.



Criminalisation of intentional wage 
underpayments began from January 2025.



From December 2025, Victorian employers will 
be required to identify and control psychosocial 
hazards under new regulations. This change 
brings all state jurisdictions under model Work 
Health and Safety (WHS) laws, meaning 
managing psychosocial risks will soon be a legal 
obligation for all Australian organisations.



The re-elected Labor government has proposed 
a ban of non-compete clauses for employees 
earning below the high income threshold, from 
2027. The policy is expected to undergo industry 
consultation.



The Labor government have also committed to 
amending the Fair Work Act 2009 (Cth) to 
legislate entitlements to employer-paid parental 
leave in the event of a stillbirth and early infant 
death. There is no timeline currently set for this 
reform.

Stay 
ACROSS THE 
LEGISLATIVE 
LANDSCAPE1

Here are some tax deductions your 
organisation can claim this tax time*:

business tax 
deductions

Professional 
membership fees  
(such as your 
organisation’s AHRI 
members)

Operating expenses 
(such as rent and 
software subscriptions)

Repair and 
maintenance expenses

Depreciating 
assets, such as 
employee laptops

Employees' salaries 
and super contributions

Digital product 
expenses 
(such as software 
subscriptions)

Motor vehicle 
expenses

Business travel 
expenses

Cost of professional 
development 
(courses, webinars, 
events)

Professional 
Development deductions Operational deductions

Travel and vehicle deductionsTechnology deductions

ON THE HORIZON

Share communication of the EOFY payroll cut-off with 
employees early, with reminders to submit any claims 
(expenses, timesheets, leave documents) before the 
final pay run.



Ensure all employee superannuation contributions 
have been paid by the quarterly due date. The 
Superannuation Guarantee rate is 11.5% for 
2024-2025 and will increase to 12% from July 2025.



Organise receipts and invoices to claim all allowable 
deductions.



Approve all submitted expense claims and submit 
your final pay run.



Finalise single touch payroll (STP) by 14 July 2025. 
Ensure employees are aware that they can access 
their income statements online through myGov.

PAYROLL AND 
SUPERANNUATION 
REQUIREMENTS2

Prepare for the 3.5% increase to the national minimum 
wage which applies to all award and non-award 
agreements. This equates to an increase of $0.85 per 
hour or $32.10 per week, bringing the minimum wage 
to $24.95 per hour or $948 per week. The increase 
comes into effect from 1 July 2025.



Review current base rates against new minimum rates 
to ensure compliance. 



A number of awards have received or will be expected 
to receive wage increases following the FWC’s 
landmark gender undervaluation ruling in April 2025. 



Review the applicable modern award(s) your 
organisation is covered under to confirm if you are 
affected. If your organisation is impacted, factor in 
changes to classification and payroll systems by the 
confirmed dates.



On 1 July 2025, Parental Leave Pay will increase to 120 
days, which is 24 weeks based on a five-day work 
week. This is an addition of two weeks from FY25.



Review employee contracts, leave policies and 
competitive remuneration.



Consider any fixed-term contracts to maintain 
compliance under recent reform limiting its use.

employee 
contracts, 
entitlements 
& awards3

Conduct a workforce planning check-in with 
business units to confirm FY26 resourcing 
needs, budget alignment and any forecasted 
skill gaps.



Evaluate recruitment KPIs or time-to-fill metrics 
and revisit current strategies in prepraration for 
FY26.



Engage business leaders in high-potential 
talent identification, leveraging relevant data to 
make strategic talent moves.



Collaborate with business partners and 
stakeholders to identify hiring process 
efficiencies, such as leveraging technology 
and AI. 

recruitment  
& retention4

Collaborate with business leaders to conduct 
meaningful performance reviews and goal setting 
for all teams. As part of this process, notify 
employees about performance reviews, any 
remuneration or bonus outcomes, to ensure 
changes are documented and auditable.



Support managers to set learning and 
development goals and KPIs for themselves and 
their teams.



Partner with business leaders to enable them to 
conduct consistent, fair and equitable pay 
reviews, with particular consideration to gender 
equity and/or relevant classification frameworks.

performance  
& professional 
development5

Update high-priority policies to reflect changes in 
legislation and/or business objectives, such as flexible 
work, workplace bullying and sexual harassment, and 
AI policies. Any changes should be disseminated in an 
accessible location, e.g. your HRIS or Intranet.



To ensure seamless rollover, re-assess HR system 
settings (leave accruals, new FY26 calendar set-up, 
performance cycles).



Audit employee records and contracts, VEVO checks 
or right-to-work documentation if appropriate to do so.



Update employee contracts with any new titles and/or 
responsibilities as part of any promotion cycles.



Factor in HR reporting obligations in preparation for 
annual executive or board reporting, including 
preparing turnover statistics, gender equity updates, 
DEI metrics and WHS assessments.



Work with business leaders to allocate budget 
towards planning critical professional development.

other 
operational 
considerations6

*How much and when you can claim the deduction will depend on the type of expense 
and whether it is for private or domestic purposes.

SOURCES


Fair Work Ombudsman; Department of Social Services; Business.gov.au; Fair Work 

Ombudsman; ATO, WorkSafe Victoria, AHRI:ASSIST and HRM

Disclaimer: This infographic is general in its nature and does not constitute 
individual financial and/or tax advice. AHRI advises that members should consider 
engaging independent tax professionals for their own individual expert support.
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